                                THE AROOSTOOK BAND OF MICMACS

                                      POSITION ANNOUNCEMENT       

TITLE: Elders Coordinator
CLASSIFICATION: Full-time/Non-Exempt

IMMEDIATE SUPERVISOR: Tribal Administrator

SUMMARY OF POSITION: The Elders Coordinator will be responsible for the planning, development, general administration and management of the operations of the Elders Title VI program.  The incumbent is responsible for ensuring the quality of services provided to eligible tribal members, ensuring the coordination of the day-to-day operations of the Elders Title VI program, and identify, recommend, and implement changes that will improve the delivery of services. The primary purpose of this position is to foster and assist in the increased social well-being of all Aroostook Band of Micmacs (ABM) Tribal Elders.

EDUCATION:  Minimum High School Diploma/GED.  Bachelor’s Degree in related field preferred.
EXPERIENCE:  At least five (5) years of experience in working with elderly.  Experience with program planning, development, and implementation is a plus.
LICENSES OR CERTIFICATIONS: Valid State of Maine driver’s license. 

SKILLS/KNOWLEDGE/ABILITIES (SKA) REQUIRED: Excellent organizational, and oral and written communication skills. Excellent “people” skills including patience and discretion.  Proficiency using computerized data management systems, and other basic computer skills. Ability to work independently, and as part of a team. 

WORKING CONDITIONS: Regular office environment.  Some outreach work including, but not limited to, home visits and community meal sites.  The position requires travel throughout Aroostook County, as well as out of area travel for required trainings and meetings.

THIS DOCUMENT DOES NOT CREATE AN EMPLOYMENT CONTRACT, IMPLIED OR OTHERWISE. WE REMAIN AN "AT WILL" EMPLOYMENT.

          PREFERENCE WILL BE GIVEN TO NATIVE AMERICAN APPLICANTS 
Full job descriptions are available upon request.
Please send letters of interest and application to: 

Aroostook Band of Micmacs

Attn: Personnel Manager 

7 Northern Rd.

Presque Isle, Maine 04769

