                                THE AROOSTOOK BAND OF MICMACS

                                      POSITION ANNOUNCEMENT       
TITLE: Housing Director
CLASSIFICATION: Full-time/Non-Exempt
IMMEDIATE SUPERVISOR: Tribal Administrator
SUMMARY OF POSITION: Responsible for providing decent, safe, sanitary housing for low-income tribal members. Management of the Housing programs under the guidelines and regulations of HUD, Bureau of Indian Affairs, State of Maine and the Aroostook Band of Micmacs.

EDUCATION: Minimum qualifications: B.A. in Business preferred Bachelor’s Degree in Business Administration and landlord experience. 
EXPERIENCE: Two years experience in Finance, accounting, public administration or closely related field; Familiarity with building codes. Demonstrated ability to plan, analyze, budget, organize, control, report and supervise effectively. 
LICENSES OR CERTIFICATIONS: Valid Maine state driver’s license. Certified or willing to become certified in Public Housing Management. Successful completion of a full criminal history background check to include an FBI fingerprint search is mandatory.

SKILLS/KNOWLEDGE/ABILITIES (SKA) REQUIRED: Solid understanding of financial matters, including: sales contracts, lease purchase agreements, home loans, rent subsidies, governmental accounting methods and procedures, notes, bonds, contracts, accounting methods and procedures, budgeting and inventory, knowledge of housing, construction, renovation, energy efficiency, repair and maintenance. Ability to access and analyze proper siting, climatic needs, applies sound building methods, and meets structural needs. Ability to read and understand engineering logs and blueprints. Excellent communication skills.

WORKING CONDITIONS: Regular office environment. Will be required to travel throughout Aroostook County utilizing personal vehicle. Travel within the State of Maine as well as abroad. Work outdoors in cold climates as the season demands. Climbing, crawling in close spaces on construction sites. Safety precautions must be adhered to on construction sites. Some on site observation of crew and compliance spot checks.
THIS DOCUMENT DOES NOT CREATE AN EMPLOYMENT CONTRACT, IMPLIED OR OTHERWISE. WE REMAIN AN "AT WILL" EMPLOYMENT.

          PREFERENCE WILL BE GIVEN TO NATIVE AMERICAN APPLICANTS 
Only complete applications with resume will be reviewed. Applications will be screened according to the experience and education described above. Applications will be accepted until close of business on Friday May 17, 2013. Please send letters of interest, resume, and complete application to: 

Aroostook Band of Micmacs

Attn: Personnel Manager 

7 Northern Rd.

Presque Isle, Maine 04769
