                                THE AROOSTOOK BAND OF MICMACS

                                      POSITION ANNOUNCEMENT       
TITLE: Tribal Planner & Grant Writer
CLASSIFICATION: Full-time/Non-Exempt
IMMEDIATE SUPERVISOR: Tribal Administrator
SUMMARY OF POSITION: The Planner & Grant Writer will assist Tribal Government, the Tribal Administrator, and all Department Directors by overseeing grants and grant writing while ensuring compliance with our strategic plan. This position will secure funding for Tribal programs and activities and play a lead role in working with individuals, foundations, and corporations to significantly increase Tribal funding. She or he will also play an essential role in updating the Tribal Strategic Plan, including conducting needs assessments when necessary. In addition to the monthly written summary described below, this person will be responsible for compiling a Tribal Annual Report describing all activity.
EDUCATION/EXPERIENCE: Minimum qualifications: Graduate from an accredited college or university with Bachelor’s Degree in Community Development, Economic Development or similar discipline. Master’s Degree preferred. Must have demonstrated experience in data analysis and strategic planning with two – five year’s experience in grant/proposal writing. 

LICENSES OR CERTIFICATIONS: Valid Maine state driver’s license. Successful completion of a full criminal history background check is mandatory.

SKILLS/KNOWLEDGE/ABILITIES (SKA) REQUIRED: Must have knowledge of the Aroostook Band of Micmacs and our governmental and departmental structure. Demonstrated knowledge of best practices in the field of grant writing and business practices as well as demonstrated skill in planning, organizing, and evaluating grants. Ability to develop and articulate strong goals, objectives and measurable outcomes. The ability to work well with all Tribal staff is a MUST. Excellent written and oral communication skills. Must possess an ability to balance competing priorities to achieve goals and work under pressure. Previous employment must demonstrate an ability to be a reliable worker and work performed must be consistent with required work schedule.
WORKING CONDITIONS: General office setting. Some local and out-of-state travel requiring overnights will be required.

THIS DOCUMENT DOES NOT CREATE AN EMPLOYMENT CONTRACT, IMPLIED OR OTHERWISE. WE REMAIN AN "AT WILL" EMPLOYMENT.
          PREFERENCE WILL BE GIVEN TO NATIVE AMERICAN APPLICANTS 
Only complete applications with resume will be reviewed. Applications will be screened according to the experience and education described above. Applications will be accepted until close of business on Friday May 31, 2013. Please send letters of interest, resume, and complete application to: 

Aroostook Band of Micmacs

Attn: Personnel Manager 

7 Northern Rd.

Presque Isle, Maine 04769
