	JOB VACANCY! APPLICATIONS-SUBMISSION DUE DATE EXTENDED TO: 12/9/2016
	



[bookmark: _GoBack] AROOSTOOK BAND OF MICMACS 
TITLE: Cultural Director
CLASSIFICATION: Full-Time
IMMEDIATE SUPERVISOR: Tribal Administrator
NOTE: The following includes data on essential job functions, as well as physical, mental, academic and experiential requirements for the job defined herein. The description is meant to serve interviewers, applicants, administrators, directors and incumbents as a reference tool for determining whether applicant or employee qualifications are sufficient to perform the tasks and assume the responsibility as described herein. Some aspects of this position may change over time, according to the Aroostook Band of Micmacs needs, which changes may not be recorded herein at this time.
SUMMARY OF POSITION: Raise the level of Tribal unity and community interaction while increasing the degree of awareness of Tribal programs, functions and activities. This position assists in the program design to engender community pride and betterment while fostering community participation in tribal activities, thus affording a Micmac commonwealth for decision making, and both, short, and long-term planning.  In conjunction with the Tribal Historic Preservation Officer (THPO), the Cultural Director will serve as an advisor on matters dealing with cultural preservation.
EDUCATION (OR EQUIVALENT EXPERIENCE): High School Diploma or GED.  Some College preferred.
LICENSES OR CERTIFICATIONS: Valid Maine state driver's license.
EXPERIENCE:Extensive knowledge of Micmac language, culture and community background.
SKILLS/KNOWLEDGE/ABILITIES (SKA) REQUIRED: The Cultural Director must be a self-starter requiring minimal supervision.  Excellent oral and written communication skills in English as well as the Micmac language. Strong organizational skills. Computer literacy in word processing, desktop publishing, and other software applications.
WORKING CONDITIONS: Regular office environment. Will be required to travel throughout Aroostook County, State of Maine, and out-of-state for required meetings and trainings.
FUNCTIONS/TASKS:
1. Regularly provides program updates and information regarding culturally-relevant programs, functions, services, and activities through many forms of media such as the Micmac monthly newsletter, tribal website, and Facebook in an effort to maximize tribal community education and awareness.
2. Develop an annual Tribal community calendar featuring monthly cultural events, including illustrations depicting the past, present and future of the ABM Tribe.
3. Plan, coordinate, implement, and evaluate culturally-relevant Tribal Community activities.
4. Researches and consults over facilities and locations for spiritual gatherings and functions.                                      
5. In conjunction with Tribal Planner, researches, identifies, and applies-for, external grant and other funding resources, not excluding local-community fund-raising, as a means for enhancing and/or expanding the Tribe’s Cultural programs, functions, services and activities.
6. Provide tours of historic landmarks, and the ABM Museum, to guests of the Aroostook Band of                                                                                           Micmacs.
7. Regularly prepares and submits both written and oral, reports to the ABM Tribal Chief and Council, Tribal Administrator, grant-funding and contractual sources where applicable.
8. Routinely provides recommendations to the ABM Tribal Chief and Council and Tribal Administrator, pertaining to community unmet needs and concerns, based on ongoing program evaluation of effectiveness and outreach into the tribal community. 
9. Develops short-term and long-term goals for the ABM Cultural Program. 
10. Design cultural education and awareness program.      
11. Develop curriculum for in-school, and after-school program
12. Develop archives for un-researched history and cultural heritage.
11. Provide Cultural Awareness training for external agencies such as:  state agencies, local-area schools and universities.
12. Seek expertise for traditional and nontraditional gatherings as well as resources necessary for oral histories/story telling.
13. Develop Micmac Language Program.
14. Attends all ABM mandatory meetings and other meetings as assigned by the supervisor.
15. Other duties assigned by the Tribal Administrator.


The Closing date of this position will be December 9, 2016.  All resumes must be accompanied with the proper application of employment which can be located at www.micmac-nsn.gov under job opportunities.  Please send applications/resumes to the following address: 

	Aroostook Band of Micmacs
	7 Northern Road
Presque Isle, Me. 04769
Attn: Human Resources Specialist

Notice: The Aroostook Band of Micmacs is an equal opportunity employer. 


THlS DOCUMENT DOES NOT CREATE AN EMPLOYMENT CONTRACT, IMPLIED OR OTHERWISE. WE REMAIN AN "AT WILL" EMPLOYER.
PREFERENCE WILL BE GIVEN TO NATIVE AMERICANS APPLICANTS	
