The Aroostook Band of Micmacs
Job Announcement
POSITION: Elders Assistant/Driver (20 hrs. a week, permanent/part-time)
POSITION SUMMARY: : The Assistant will be responsible for the safe transportation of Elders to and from home and center, obeying traffic laws, and assisting the Director with creating and implementing crafts/activities of interest. Also, assisting in creating monthly crafts/activity calendars, newsletter, and menus is expected. Cleaning and maintaining the agency vehicle; maintaining pre-trip inspection records and reporting to the Director monthly on vehicle issues are included in the daily duties.
EDUCATION (OR EQUIVALENT EXPERIENCE): High School Diploma or higher.  Experience in the health care field and working with the elderly is preferred. 
LICENSES OR CERTIFICATIONS: Valid Maine state driver’s license and good driving record. Current CPR and First-Aid certification. Serve Safe Food certification or ability to become certified.
 SKILLS/KNOWLEDGE/ABILITIES (SKA) REQUIRED: Candidate must be able to prep, cook and grocery shop for healthy nutritious meals and assist in meal/menu planning. Candidate must possess basic written and oral communication skills, basic organizational and time management skills and have the ability to work alone or as part of a team.  The candidate must also possess word processing and computer skills, demonstrate good decision-making and problem-solving and be self-motivated, with the ability to complete accurate work on a timely basis.  Work requires lifting an average of 40 pounds to assist the elderly when needed; for example, helping them in and out of the van.
Send completed application, resume and references to:  	Aroostook Band of Micmacs
								Attn: Personnel Manager
								7 Northern Road
								Presque Isle, ME 04769

The Aroostook Band of Micmacs is an equal opportunity employer.
Preference will be given to American Indians.
Applications will be accepted until close of business Friday, March 22, 2013.
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