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JOB DESCRIPTION

Job Title:	Oral History Assistant
Reports to:	Tribal Historic Preservation Officer
Status:		Temporary Part Time
Hours:		20 hours per week, not to exceed one year 

PURPOSE OF JOB
The Aroostook Band of Micmacs Tribal Historic Preservation Office (THPO) identifies and preserves cultural resources of the Aroostook Band of Micmacs.  The Oral History Assistant (OHA) position is intended to give the successful candidate meaningful experience in a heritage role with the Tribe while assisting in the Micmac Veterans Oral History Project.  The Oral History Assistant will work with the THPO to plan and execute new interviews within the tribal community as well as help establish an Oral History Collection.  The ideal applicant will have proven experience preparing and conducting oral history interviews, a strong work ethic, and an enthusiastic approach to outreach.  Previous experience conducting oral histories with military veterans is preferred.  Will train the right candidate.

ESSENTIAL DUTIES AND RESPONSIBILITIES (including but not limited to):
· Participate in oral history training workshops, contributing ideas to inform the construction of an oral history questionnaire about Micmac veterans.
· Participate in preservation training workshops.
· To assist in identifying possible oral history interviewees for the Micmac Veterans Oral History Project.
· To undertake and record one-on-one oral history interviews, providing a summary and partial transcript of each interview in line with the guidance provided.
· To identify opportunities for follow-up research.  This will include gathering ephemera associated with the Micmac Veterans Oral History Project for digitization and use by the ABM THPO as part of its wider celebration of cultural heritage.
· To act as an ambassador for ABM heritage, directing public inquiries relating to the heritage of the ABM to the THPO.

KNOWLEDGE, SKILLS AND EXPERIENCE:
ESSENTIAL
· Excellent interpersonal and communication skills
· Creative approach to interpreting and an ability to perceive opportunities for further research
· Meticulous record keeping, attention to detail, and excellent computer literacy, including Microsoft Office
· A positive, proactive and flexible approach
· Ability to work cooperatively as part of a team, as well as independently without direct supervision
· Interest in Micmac cultural heritage 
DESIRABLE
· B.A. or higher in History or related field
· Demonstrable interest in oral history
· Interest in military veterans

The Closing date of this position will be January 29, 2016.  All resumes must be accompanied with the proper application of employment which can be accessed at www.micmac-nsn.gov under Job Opportunities.  Please send applications/resumes to the following address: 
Aroostook Band of Micmacs
	7 Northern Road
Presque Isle, Me. 04769
Attn:   Human Resources Specialist
Notice: The Aroostook Band of Micmacs is an equal opportunity employer
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