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POSITION TITLE: Tribal Administrator
SUMMARY OF POSITION: The Tribal Administrator serves the Aroostook Band of Micmacs as the overall administrator of Tribal operations. The Tribal Administrator is responsible for the planning, development and operation of all activities related to conducting business related to the organization.
EDUCATION:  Bachelor's Degree in Business Administration, Economics or a related field.

EXPERIENCE:  Demonstrated ability to plan, organize, budget, control, project, and report 
effectively.  7 – 10 years of experience, and knowledge of administrative operations. Familiarity with 
planning, coordinating, and achieving 8A Certification/Government Contracts.

SKILLS/KNOWLEDGE/ABILITIES REQUIRED: Knowledge of federal rules and regulations 
applicable to program and funding sources. Extensive knowledge of business, program development, 
and strategic planning, is required.  Ability to prepare oral and written reports and to establish and 
maintain productive relationships with local officials, federal agencies, Tribal members, etc. Ability to plan, 
organize and direct the work of subordinate employees. Excellent communication skills.  Basic 
computer skills.

The Closing date of this position will be August 5, 2016.  All resumes must be accompanied with the proper application of employment which can be accessed at www.micmac-nsn.gov under job opportunities.  Please send applications/resumes to the following address: 

	Aroostook Band of Micmacs
	7 Northern Road
Presque Isle, Me. 04769
Attn:   Human Resources Specialist

The Aroostook Band of Micmacs is an equal opportunity employer. 

