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POSITION ANNOUNCEMENT
TITLE:  Youth Program Worker
IMMEDIATE SUPERVISOR: Youth Program Director
CLASSIFICATION:  Full Time (Depending on Funding Availability)
NOTE: The following includes data on essential job functions, as well as physical, mental academic and experiential requirements for the job defined herein. The description is meant to serve interviewers, applicants, directors, and incumbents a reference tool for determining whether applicant or employee qualifications are sufficient to perform the tasks, and assume the responsibility as described herein. Some aspects of this portion may change over time, according to the Tribe’s needs, which changes may not be recorded herein at this time. 
SUMMARY OF POSITION:  The Youth Program Worker is responsible for assisting the Director with planning, organizing and implementing the programs designed to encourage culture, healthy relationships, conflict resolution and healthy choices.  Youth Worker will work directly with children ages 5-18.
EDUCATION:  High School Diploma
LICENSES OR CERTIFICATIONS: Valid Maine state driver’s license.  Will be required to successfully
complete a Defensive Driving Certification Course. 
EXPERIENCE: At least two years’ experience working with youth is a must.
SKILLS/KNOWLEDGE/ABILITIES REQUIRED: Ability to work independently and as a leader. 
MINIMUM QUALIFICATION(S):  
· Must possess the ability to interact with children and the tribal community
· Knowledge of Micmac culture or strong willingness to learn
· Must be able to work flexible hours to include nights and weekends
· Experience working with and developing volunteer communities – preferred
· Successful completion of a criminal background investigation including FBI fingerprinting
· Strong computer skills with efficiency in Microsoft Office Suite
· Must be willing to participate/chaperone in overnight events when scheduled
WORKING CONDITIONS:  Normal office setting.  Must be willing to travel throughout 
Aroostook County, within the State of Maine, and out of State.
FUNCTIONS/TASKS: 
· Will work directly with youth ages 5-18
· Will administer program activities
· Assist with planning and organizing appropriate youth and community programs
· Assist with establishing new youth services
· Undertaking detached ‘outreach' youth work
· Giving presentations
· Promoting young people's interests
· Maintaining records
· Preparing and distributing publicity materials and displays
· Liaising and working with parents, schools, the police and other community groups/organizations
· Providing advocacy and counseling
· Maintain vendor files as needed. 
· Attend in-service, and out-of-area workshops and training sessions, to increase competency in serving Micmac families. Depending on availability, accesses trainings available through other ABM components. 
· Serve as technical advisor to the Tribal Administration relative to programmatic issues and needs.
· Reports to the Tribal Administrator of significant findings relative to his/her program, matters posing imminent threat or danger, or acts of wrongdoing, that come to his/her attention during the performance of official duties.
· Maintain strict adherence to the Privacy Act of 1974, and signs Confidentiality Statement. 
· Review and abide by the ABMI Personnel Policies.
· All other duties as assigned by supervisor.             

THIS DOCUMENT DOES NOT CREATE AN EMPLOYMENT CONTRACT, IMPLIED OR OTHERWISE. WE REMAIN AN "AT WILL" EMPLOYMENT.  PREFERENCE WILL BE GIVEN TO NATIVE AMERICAN APPLICANTS
Only complete applications with resume will be reviewed. Applications will be screened according to the experience and education described above. Applications will be accepted until close of business on Friday October 30, 2015. Please send letters of interest, resume, and complete application to: 
Aroostook Band of Micmacs
Attn: Human Resources Specialist
7 Northern Rd.
Presque Isle, Maine 04769

