The Aroostook Band of Micmacs
Position Description

Position Title: Program Coordinator 
Classification: Part Time (20-30 hrs/week); Dependent upon Grant Funding

[bookmark: _GoBack]Job Summary: The Program Coordinator will be responsible for implementing programming for the Boys & Girls Club in the area of Health and Life Skills using the Together Raising Awareness for Indian Life (T.R.A.I.L.) Curriculum. A successful candidate will be able and comfortable developing and implementing culturally sensitive programming for youth, ages 6-18.  They will also possess skills in three essential areas: teaching the T.R.A.I.L. curriculum and related components; coordinating and/or leading physical activities; and completing all program requirements, including reimbursements and administrative tasks.

Skills/Education/Knowledge Required:
Associate’s degree in related field, or equivalent experience, a minimum of 3 years’ experience working with youth, management abilities: leadership skills and an understanding of group dynamics; knowledge of youth development, computer skills – i.e. Email, Word and Excel, ability to relate to children and youth and ability to maintain good relationships with parents and the community, strong communication skills, both verbal and written, and a demonstrated ability to organize, direct, and coordinate activities and programs for youth. 

The Closing date of this position will be November 14, 2014.  All resumes must be accompanied with the proper application of employment which can be accessed at www.micmac-nsn.gov under Job Opportunities.  Please send applications/resumes to the following address: 
	Aroostook Band of Micmacs
	7 Northern Road
Presque Isle, Me. 04769
Attn:   Human Resources Specialist

Notice: Preference will be given to Indian applicants.  The Aroostook Band of Micmacs is an equal opportunity employer. 

