THE AROOSTOOK BAND OF MICMACS
JOB ANNOUNCEMENT
POSITION TITLE:  Academic Coordinator
CLASSIFICATION:  Temporary/Full-Time position for five (5) months or until November 2014.
[bookmark: _GoBack]SUMMARY:  Will provide full and complete oversight of the academic enrichment and support components of the education department tutoring program.  Will ensure that program participants are receiving the needed academic support, college prep, and multi-cultural exposure to prepare them for college and careers.  Will work with families to meet the diverse and unique needs of each family, through referrals and guidance toward service organizations.
EDUCATION/EXPERIENCE:  Associate’s Degree in Child Development/social work field, behavioral science, psychology, or health or five (5) year’s work experience in the field.
SKILLS/KNOWLEDGE/ABILITIES:  Excellent management/communication/organizational skills.  Ability to analyze and evaluate student abilities and encourage students to pursue post-secondary education.  The capacity to motivate and encourage self-esteem in youth.  Excellent people skills including patience and discretion.  Knowledge of Microsoft Office Suite.
FUNCTIONS/TASKS:
1.  Work one-on-one with students to understand the diversity of needs for academic resources.
2.  Oversee work with school partners and parents while collaborating with other site staff.
3.  Manage a small case load of students and serves as Student Advocate
4.  Maintain statistical data for all education-related activities, such as student participation and 
     tutor hours dedicated to education activities.
5.  Review the history of students to evaluate academic performance and learning characteristics.
6.  Plan, coordinate, develop, monitor, and evaluate effectiveness of IEP for students.
7.  Prepare reports and updates as required and continuously evaluate program impact.
8.  Review and use data to make informed decisions around education component program
     improvements.
9.  Develop long-term and short-term plans/programs for the purpose of meeting instructional 
     objectives.

The Closing date of this position will be June 9, 2014.  All resumes must be accompanied with the proper application of employment which can be located at www.micmac-nsn.gov under job opportunities.  Please send applications/resumes to the following address: 
	Aroostook Band of Micmacs
	7 Northern Road
Presque Isle, Me. 04769
Attn:   Human Resources Specialist
Notice: Preference will be given to Indian applicants.  The Aroostook Band of Micmacs is an equal opportunity employer. 
