Aroostook Band of Micmacs
Education Department Tutor/Librarian
Job Description

Job Title:

Student Tutor/Librarian
Salary:

$8.00- $10.00 per hour, part-time status 

Benefits:

None

Supervision:

Will be supervised directly by the ABM Education Director.

Evaluation:

Conducted by the Education Director and Tribal Administrator
Minimum Qualifications:

1. Good academic standing; including obtaining a GPA of at least or above 2.0.  Must currently or have previously successfully attended/graduated from an institution of higher learning.
2. Strong communication skills both verbal and written and positive outlook in dealing with children and adults.

3. Experience working as part of a team while being focused on contributing to quality programming.  

4. Able to work one-on-one with younger/older children and act as a role model while motivating learning.

5. Good organizational skills.
6. Knowledge of youth development.
7. Energetic, enthusiastic, reliable, and professional.
8. Valid driver’s license.

9. Substance free.

10. Attend and work special club events and fundraisers.

11. Knowledge of, or willingness to learn, library systems and functions.
Tutor Duties:
1. Work one-on-one or in small groups with students in need of academic support.

2. Assist Education Director in providing quality after school and summer activities.

3. Help make parents and volunteers feel welcome in participating in activities with students.

4. Communicate positively and effectively with students, staff, parents and volunteers.

5. Be familiar with the Education Department’s goals, as well as established rules for the safety and conduct of children.

6. Attend job-related training as assigned.

7. At all times, ensure library/computer lab are clean, safe and fun.

8. All other duties as assigned.

Tutoring Goals:
1. Personalize instruction.
2. Promote independent learning.
3. Facilitate student insights (help students express their ideas, concepts, etc.).

4. Provide student perspective on learning and student success.

5. Respect and be sensitive to individual differences.

6. Respect and be sensitive to cultural differences.

7. Promote instruction through use of culturally relevant teaching strategies (i.e. Micmac culture).

Librarian Duties:
As a leader the ABM Librarian creates an environment where collaboration and creative problem solving thrive.  The ABM Librarian is an excellent communicator who instills enthusiasm in others by making them feel that they are important members of a team.  Strong leaders foster an environment of creativity, innovation, and openness to new ideas, welcoming and encouraging input from o
thers to create consensus.  They anticipate future obstacles and continually retool to meet challenges.  The ABM Librarian will:
1.
Coordinate and effectively maintain library book check-in/check-out system (Resource Mate).

2.   Catalog and maintain book database according to the Dewey Decimal System.

3.   Ensure proper functioning of all library systems.

4.   Be attentive to community requests for books/DVD’s/specific cultural/Micmac 

      specific books.

5.   Encourage the use of instructional technology to engage students and improve      

      learning, providing 24/7 access to digital information resources for the entire learning 

      community.

6.   Ensure the library area is attractive to all community members.
Librarian Goals:

1.   Increase adult Tribal member usage of the library.
2.   Improve the reading skills of Tribal youth through offering a ‘Let’s Read’ reading 

      program to students’ ages 5-18 (or grades K-12) each summer starting in June and 

      resuming for six (6) weeks.  See details of reading program.


3.   Continued acquisition of relevant reading materials.


4.   The creation of an adult literacy program.
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